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Site:  Lead 
Contractor: 

 Date:  

 
AGENDA: 
 

Y N N/A 

 

Action issues from last meeting    
Job Safety analyses been signed    
Personal protective equipment     
Plant and Machinery logbooks    
Excavation permits    
Hot work permits    
Signs and barricades    
Concrete drilling and cutting permit    
Reported all incidents and accidents    
New people and visitors    
    
 

ATTENDEES 
 

Print Name Signature Print Name Signature 
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Items requiring action Action Date Close 

 By By Out 
    
    
    
    
    
    
    
    
    
    
    
 


